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Click "Tools" from the top menus
Click "Email Accounts"

Make sure the bullet is in "View or change existing e-mail accounts"
Click Next

E-mail Accounts |

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

" Add a new e-mail account

% Wiew or change existing e-mail accounks:

Directory

™ Add a new directory or address book,

™ view or change existing directories or address books
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You should see your POP3 account in the list.
It will be of type "POP/SMTP"
Select it and click change

E-mail Accounts

E-mail Accounts
You can seleck an account and change iks setkings ar remaove it

Outlook processes e-mail for these accounts in the Following order:

Marme | Twpe |
3 POPRISMTR (Default)

Deliver new e-mail to the Following location:
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Check the incoming and outgoing mailserver.
ONLY if you have 217.13.128.18 in either of these boxes should you change them.

E-mail Accounts I

Internet E-mail Settings (POP3)
Each of these settings are required ko gek vour e-mail account warking,

User Information Server Information x

Your Mame: IJ,:. Bloggs Incoming mail server (POP3): iZI?' 13.128.18

E-mail Address: IJDIE|Dgg5@5pitﬁr—EUklnEt Dukgoing mail server (SMTP): 121?. 13.178.18

Logon Information Tesk Settings

Lser Mame: IJD.Bluggs@spitfireuk.net After filing out the information on this screen, we
recommend you kest wour account by clicking the

Password: I********** button below. (Requires network connection)

¥ Remember password
Test Account Setbings ...

[ Log on using Secure Password

Authentication (SP&) More Setkings ...
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The "Incoming Mail Server" should be changed to "mail.spitfireuk.net" without the
quotes

The "Outgoing Mail Server" should be changed to "smtp.spitfireuk.net" without the
quotes

E-mail Accounts I

Internet E-mail Settings (POP3)
Each of these settings are required ko gek vour e-mail account warking,

User Information Server Information "

Your Mame:; IJ,:. Bloggs Incoming mail server (FOP3): imail.spitfireuk.net

E-mail Address: |30, Bloggs@spitfireuk. net Dutgaing mail server (SMTF: lsmtp.spitfireuk.net

Logon Information Tesk Settings

Lser Mame: IJD.Bluggs@spitfireuk.net After Filing out the information on this screen, we
recommend you kest wour account by clicking the

Password: |********** butkon below, (Requires netwark conneckion)

¥ Remember password
Test Account Settings ...

[ Log on using Secure Password

Authentication (SP&) More Setkings ...
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Click "Test Account Settings"
This should pass.
Click Next and then Finish.

Test Account Settings )
Congratulations! All tests completed successfully, Click Close to conkinue,

Tasks | Errors I

Tasks | Skakus I
\./Esl:al:ulish network connection Zompleted
\/Find autgoing mail server (SMTR) Completed
\/Find incoming mail server (POP3) Completed
\./Lu:ug onko incoming mail server (PO, ., Completed
\/SEW:I kest e-mail message Completed




