Microsoft Outlook — IMAP

In the Home area, locate ‘Account Settings’.
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From the Account Settings, and locate the existing IMAP account you wish to modify. Please

Account note, you may have more than one account configured for different mail services, so ensure
Settings - you are editing the correct account. Select the account and click ‘Change’

Account Settings

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail  Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

o New... 3 Repair.. !5 Change... %X Remave §

Mame Type

@h uk Microsoft Exchange [send from this account by def...
h t IMAP/SMTP

Selected account delivers new messages to the following location:

I Mnbox

Close
Ensure the Incoming and Outgoing
. Change Account
Mail Servers read:
POP and IMAP Account Settings
mailZ . Spit'Fi r‘eUk .net Enter the mail server settings for your account.
Your email address, password and ~ Userinformation
Your Mame:
username should not need to be hr. Exampd
df d Email Address: example@spitfireuk.net
modited. Server Information
. Account Type: IMAP
You should also verify that the o
Incoming mail server: mail2.spitfireuk. nat

‘More Settings’ options match the  ugoing mait server swire:

mail2.spitfireuk.net

pictures below. Logon Information
User Name: example@spitfireuk.net
Password: [T

Remember password

|:| Require logon using Secure Password Authentication

(SPA)

Test Account Settings

‘We recommend that you test your account to ensure that

the entries are correct.

Test Account Settings ...

Automatically test account settings when Mext

is clicked

Mail to keep offline: All

< Back

More Settings ...




You shouldn’t need to modify anything on the General Page.
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Type the name by which you want to refer to this account. For
example: "Work™ or "Microsoft Mail Server”
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Ensure the Outgoing Server is set to authenticate, and use
the same settings as the incoming.
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Finally, ensure the incoming port is 143 for IMAP, and
‘Auto’ for encryption.

Outgoing port is 587 and Auto for encryption.
NOTE: IF your account is POP (not recommended,

please change to IMAP where possible) the incoming
server port should be 110 or 995.



